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Introduzione a WebPublisher
*URXS:LVH�:HE3XEOLVKHU��GL�1RYHOO��q�XQ�SURJUDPPD�LQQRYDWLYR�SHU�OD
JHVWLRQH�GHL�GRFXPHQWL�SRLFKp�FRQVHQWH�GL�SXEEOLFDUH�L�GRFXPHQWL�VXO�:HE
UHQGHQGROL�YLVLELOL�D�WXWWL�JOL�XWHQWL�GL�*URXS:LVH�FKH�GLVSRQJRQR�GL�XQ�EURZVHU
:HE��LQGLSHQGHQWHPHQWH�GDOOD�SLDWWDIRUPD�XWLOL]]DWD��6H�OD�OLEUHULD�q�HVWHUQD�DO
ILUHZDOO��DQFKH�JOL�XWHQWL�DO�GL�IXRUL�GHOO·D]LHQGD�SRWUDQQR�YLVXDOL]]DUH�L�YRVWUL
GRFXPHQWL�

3HU�SXEEOLFDUH�XQ�GRFXPHQWR��q�QHFHVVDULR�FKH�O·DXWRUH�FRQFHGD�DOO·XWHQWH
*URXS:LVH�:HE3XEOLVKHU�L�GLULWWL�GL�YLVXDOL]]D]LRQH�SHU�LO�GRFXPHQWR��4XDQGR�LO
GRFXPHQWR�YLHQH�ULFKLHVWR�GD�XQ�XWHQWH�:HE��*URXS:LVH�:HE3XEOLVKHU�OR
FRQYHUWLUj�LQ�PRGR�GLQDPLFR�GDO�IRUPDWR�RULJLQDOH�QHO�IRUPDWR�+70/�PHGLDQWH
OD�WHFQRORJLD�GL�FRQYHUVLRQH�,162���LQ�JUDGR�GL�VXSSRUWDUH�SL��GL�����IRUPDWL�GL
GRFXPHQWR��,O�GRFXPHQWR�FRQYHUWLWR�YHUUj�TXLQGL�UHVWLWXLWR�DOO·XWHQWH��4XDQGR
O·DXWRUH�PRGLILFD�LO�GRFXPHQWR�H�OR�VDOYD��OD�YHUVLRQH�SXEEOLFDWD�YHUUj
DXWRPDWLFDPHQWH�DJJLRUQDWD�

3HU�DFFHGHUH�DL�GRFXPHQWL�GL�*URXS:LVH�:HE3XEOLVKHU��JOL�XWHQWL�:HE�SRVVRQR
XWLOL]]DUH�JOL�85/�H�L�FROOHJDPHQWL�+70/��HVDWWDPHQWH�FRPH�DFFDGH�SHU�TXDOVLDVL
DOWUR�GRFXPHQWR�:HE��,Q�*URXS:LVH�:HE3XEOLVKHU��JOL�XWHQWL�SRVVRQR�LQROWUH
VIRJOLDUH�H�LQYLDUH�LQWHUURJD]LRQL�DOOH�OLEUHULH�SXEEOLFDWH�

�

$YYLDUH�*URXS:LVH�:HE3XEOLVKHU�HVDWWDPHQWH�FRPH�TXDOVLDVL�DOWUD�KRPH�SDJH
VX�,QWHUQHW��/D�FRQILJXUD]LRQH�GL�:HE3XEOLVKHU�YLHQH�HVHJXLWD
GDOO·DPPLQLVWUDWRUH�GHO�VLVWHPD��'RSR�DYHU�LQGLYLGXDWR�LO�VLWR�GL�SXEEOLFD]LRQH�GL
:HE3XEOLVKHU��q�QHFHVVDULR�GLJLWDUH�LO�QRPH�XWHQWH�H�OD�SDUROD�G·RUGLQH�H��XQD
YROWD�FROOHJDWL��VL�q�SURQWL�SHU�LQL]LDUH�D�XWLOL]]DUH�:HE3XEOLVKHU�

3HU�FUHDUH�XQ�VLWR�GL�SXEEOLFD]LRQH�GL�*URXS:LVH�:HE3XEOLVKHU�
O·DPPLQLVWUDWRUH�FUHD�XQ�FRQWR�SHU�O·XWHQWH�*URXS:LVH�:HE3XEOLVKHU��FRQILJXUD
LO�VHUYHU�GL�*URXS:LVH�:HE3XEOLVKHU�LQ�PRGR�FKH�O·XWHQWH�SRVVD�FRQQHWWHUVL�FRQ
OD�SDUROD�G·RUGLQH�DSSURSULDWD�H�LQILQH�GHILQLVFH�OH�OLEUHULH�FKH�YHUUDQQR
SXEEOLFDWH��8QD�VWUXWWXUD�GL�TXHVWR�WLSR�FRQVHQWH�DOO·DPPLQLVWUDWRUH�GL�FUHDUH
GLYHUVL�VLWL�GL�SXEEOLFD]LRQH�GL�*URXS:LVH�:HE3XEOLVKHU��GHVWLQDWL�D�FDWHJRULH�GL
XWHQWL�GLIIHUHQWL��/·DPPLQLVWUDWRUH�SXz��DG�HVHPSLR��FRQILJXUDUH�XQ�VHUYHU
´,QWHUQHWµ�GL�*URXS:LVH�:HE3XEOLVKHU�GHVWLQDWR�DOOD�SXEEOLFD]LRQH�GL
GRFXPHQWL�VXO�:HE�H�XQ�DOWUR�VHUYHU�´,QWUDQHWµ�SHU�OD�SXEEOLFD]LRQH�GL
GRFXPHQWL�VXOO·,QWUDQHW�D]LHQGDOH��*OL�DXWRUL�GHL�GRFXPHQWL�SRVVRQR�TXLQGL
FRQGLYLGHUH�L�GRFXPHQWL�FUHDWL�FRQ�JOL�XWHQWL�,QWHUQHW�R�,QWUDQHW�R�FRQ�HQWUDPEL�

�

Ë�SRVVLELOH�WURYDUH�VROX]LRQL�DG�HYHQWXDOL�SUREOHPL�ULVFRQWUDWL�GXUDQWH�O·XVR
FRQVXOWDQGR�O·$LXWR�LQ�OLQHD��VHPSUH�GLVSRQLELOH�LQ�:HE3XEOLVKHU��RSSXUH
FHUFDQGR�ULVSRVWH�DOOH�SURSULH�GRPDQGH�QHOOD�ULYLVWD�&RRO�6ROXWLRQV��GLVSRQLELOH
VXO�:HE�DOO·LQGLUL]]R�ZZZ�JZPDJ�FRP�

Avvio di WebPublisher

Uso dell’Aiuto
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4XDQGR�VL�ID�FOLF�VXO�SXOVDQWH�$LXWR�YLHQH�YLVXDOL]]DWR�O·$LXWR�LQ�XQD�VHFRQGD
ILQHVWUD�GHO�EURZVHU��,Q�TXHVWR�PRGR�q�SRVVLELOH�FRQWLQXDUH�D�HVHJXLUH�OH�DWWLYLWj
LQ�FRUVR�VHQ]D�DOFXQD�LQWHUUX]LRQH��1HOOD�SDUWH�VXSHULRUH�GL�TXHVWD�ILQHVWUD�q
GLVSRQLELOH�XQD�EDUUD�GHJOL�VWUXPHQWL�

Uso dell’Aiuto in linea
/D�GRFXPHQWD]LRQH�GL�:HE3XEOLVKHU�q�GLVSRQLELOH�LQ�OLQHD��Ë�SRVVLELOH
FRQVXOWDUH�O·$LXWR�LQ�OLQHD�XVDQGR�LO�PHWRGR�SL��DGDWWR�DOOH�SURSULH�HVLJHQ]H�

&RPH�VL�ID��•��(OHQFD�JOL�DUJRPHQWL�GHOO·$LXWR�RUGLQDWL�LQ�EDVH�DL�FRPSLWL
FRUUHODWL�

1 )DUH�FOLF�VX�$LXWR�&RPH�VL�ID�

,QGLFH��•��9LVXDOL]]D�OH�SDUROH�FKLDYH�FKH�DLXWDQR�D�WURYDUH�OH�LQIRUPD]LRQL
GHVLGHUDWH��LQ�PRGR�DQDORJR�DOO·LQGLFH�DQDOLWLFR�GL�XQ�OLEUR�

1 )DUH�FOLF�VX�$LXWR�,QGLFH�GHOO·$LXWR�
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6WDPSD�GHOO·$LXWR��•��6H�LO�EURZVHU�VXSSRUWD�OD�VWDPSD�H�OD�PDFFKLQD�q
FROOHJDWD�D�XQD�VWDPSDQWH��q�SRVVLELOH�VWDPSDUH�L�VLQJROL�DUJRPHQWL�GHOO·$LXWR�
3HU�YLVXDOL]]DUH�XQD�OLVWD�GHJOL�DUJRPHQWL�GHOO·$LXWR��IDUH�FOLF�VX�&RPH�VL�ID�R
VX�,QGLFH�GHOO·$LXWR�

3HU�VWDPSDUH�XQ�DUJRPHQWR�GHOO·$LXWR�

1 )DUH�FOLF�VXOO·DUJRPHQWR�GHOO·$LXWR�GHVLGHUDWR�SHU�DSULUOR�

2 8WLOL]]DUH�O·RS]LRQH�6WDPSD�GHO�EURZVHU�SHU�VWDPSDUOR�

8VFLWD�GDOO·$LXWR��•��3HU�XVFLUH�GDOO·$LXWR�

1 8WLOL]]DUH�LO�PHWRGR�VSHFLILFR�GHO�EURZVHU�LQ�XVR�SHU�FKLXGHUH�OD�ILQHVWUD
GHOO·$LXWR�

,Q�1HWVFDSH��SHU:LQGRZV������DG�HVHPSLR��IDUH�FOLF�VXOOD�FDVHOOD�&KLXGL
QHOO·DQJROR�VXSHULRUH�GHVWUR�GHOOD�ILQHVWUD�

Uso di Cool Solutions
&RRO�6ROXWLRQV�q�XQ�VLWR�:HE�FUHDWR�SHU�DVVLVWHUH�JOL�XWHQWL�QHOO·DSSUHQGLPHQWR�GL
WXWWH�OH�IXQ]LRQL�GL�*URXS:LVH��9L�VL�SRVVRQR�WURYDUH�VXJJHULPHQWL�XWLOL�H�DUWLFROL
VX�DUJRPHQWL�ULFRUUHQWL��FKH�IRUQLVFRQR�VSLHJD]LRQL�GHWWDJOLDWH�VXOO·XVR�GL
*URXS:LVH��,QROWUH�q�SRVVLELOH�VFDULFDUH�YHUVLRQL�GLPRVWUDWLYH�H�ULVRUVH��FRPH�OH
*XLGH�UDSLGH��GD�XVDUH�SHU�SUHQGHUH�FRQILGHQ]D�FRQ�*URXS:LVH��'L�VHJXLWR
VRQR�ULSRUWDWL�HVHPSL�GHO�PDWHULDOH�GLVSRQLELOH�

$SHUWXUD�GL�&RRO�6ROXWLRQV��•

1 1HO�EURZVHU�:HE�GLJLWDUH�ZZZ�JZPDJ�FRP�
Fare clic su Basics per
apprendere le nozioni
di base diGroupWise.

Fare clic su The Vault
per leggere contenuti
dell’archivio.

Fare clic su Talk to Us
per inviare commenti
su GroupWise.



,QWURGX]LRQH�D�:HE3XEOLVKHU 5

,QYLR�GL�GRPDQGH�DJOL�HVSHUWL�GL�*URXS:LVH��•��$VN�WKH�([SHUWV�q�XQ
IRUXP�LQ�FXL�q�SRVVLELOH�IRUPXODUH�OH�GRPDQGH�VX�*URXS:LVH�H
:HE3XEOLVKHU��3HU�TXDOVLDVL�RSHUD]LRQH�GD�HVHJXLUH�LQ�*URXS:LVH�QRQ
GRFXPHQWDWD�QHL�PDQXDOL��FRPH�FUHDUH�FDUWHOOH��XVDUH�LO�FDOHQGDULR�H�FRVu�YLD�
q�SRVVLELOH�FKLHGHUH�DLXWR�DJOL�HVSHUWL�

1 1HO�EURZVHU�:HE�GLJLWDUH�ZZZ�JZPDJ�FRP�

2 )DUH�FOLF�VX�$VN�WKH�([SHUWV�$VN�8V�

3 )DUH�FOLF�VX�$VN�WKH�&RRO�6ROXWLRQV�([SHUWV�

$�VHFRQGD�GHOOH�GLPHQVLRQL�GHO�PRQLWRU��SRWUHEEH�HVVHUH�QHFHVVDULR
VFRUUHUH�OR�VFKHUPR�SHU�WURYDUH�LO�FROOHJDPHQWR�$VN�WKH�&RRO�6ROXWLRQV
([SHUWV�

4 'LJLWDUH�OH�LQIRUPD]LRQL�GHVLGHUDWH�H�IRUPXODUH�OD�GRPDQGD�

5 )DUH�FOLF�VX�6HQG�

6FDULFDPHQWR�GL�ULVRUVH�GD�&RRO�6ROXWLRQV��•��1HOOD�SDJLQD
'RZQORDGDEOHV�VRQR�GLVSRQLELOL�QXPHURVH�ULVRUVH�FKH�SRVVRQR�HVVHUH
VFDULFDWH�H�XVDWH�OLEHUDPHQWH�DOO·LQWHUQR�GHOO·D]LHQGD��9L�VL�WURYDQR�YHUVLRQL
GLPRVWUDWLYH�FKH�LOOXVWUDQR�FRPH�XVDUH�*URXS:LVH��DUWLFROL�VSHFLILFL�WUDWWL
GDOOD�ULYLVWD��PDQXDOL�GHOO
XWHQWH��*XLGH�UDSLGH�H�DOWUR�DQFRUD�

1 1HO�EURZVHU�:HE�GLJLWDUH�ZZZ�JZPDJ�FRP�

2 )DUH�FOLF�VX�'RZQORDGDEOHV�

3 )DUH�FOLF�VXOO·HOHPHQWR�GD�VFDULFDUH�H�VHJXLUH�OH�LVWUX]LRQL�YLVXDOL]]DWH
VXOOR�VFKHUPR�
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Pubblicazione di documenti
Ë�SRVVLELOH�SXEEOLFDUH�L�GRFXPHQWL�GL�*URXS:LVH��VX�,QWHUQHW�R�VXOO·,QWUDQHW
D]LHQGDOH��LQ�PRGR�WDOH�FKH�JOL�XWHQWL�:HE�SRVVDQR�YLVXDOL]]DUOL�LQ�XQ�EURZVHU�
3HU�SXEEOLFDUH�XQ�GRFXPHQWR�q�QHFHVVDULR�HVVHUQH�O·DXWRUH�R�ULFHYHUH�GDOO·DXWRUH
L�GLULWWL�GL�PRGLILFD�GHOOH�RS]LRQL�GL�VLFXUH]]D�SHU�LO�GRFXPHQWR�

/·DPPLQLVWUDWRUH�GHO�VLVWHPD�GRYUj�FUHDUH�XQR�R�SL��XWHQWL�GL�*URXS:LVH
:HE3XEOLVKHU�LQ�$PPLQLVWUDWRUH�1HW:DUH��H�DVVHJQDUYL�L�GLULWWL�SHU�OLEUHULH
VSHFLILFKH��7DOL�XWHQWL�QRQ�VRQR�SHUVRQH�UHDOL��PD�SLXWWRVWR�FRQWL�XWHQWH�ILWWL]L
FKH�UDSSUHVHQWDQR�:HE3XEOLVKHU��6DUj�TXLQGL�SRVVLELOH�SXEEOLFDUH�GRFXPHQWL�LQ
WDOL�OLEUHULH�WUDPLWH�XQR�GHJOL�XWHQWL�GL�*URXS:LVH�:HE3XEOLVKHU�VSHFLILFDWL��D�FXL
VRQR�VWDWL�FRQFHVVL�L�GLULWWL�GL�YLVXDOL]]D]LRQH��3HU�FRQGLYLGHUH�L�GRFXPHQWL�H
DVVHJQDUH�L�GLULWWL�q�QHFHVVDULR�XVDUH�LO�FOLHQW�:LQGRZV��R�0DFLQWRVK��GL
*URXS:LVH�

,03257$17(��,Q�*URXS:LVH�:HE3XEOLVKHU�q�SRVVLELOH�SXEEOLFDUH�GRFXPHQWL
LQ�YDULH�OLQJXH��WXWWDYLD�SHU�FLDVFXQ�GRFXPHQWR�SXz�HVVHUH�LPSRVWDWD�XQD�VROD
OLQJXD��Ë�SRVVLELOH��DG�HVHPSLR��SXEEOLFDUH�XQ�GRFXPHQWR�LQ�FLQHVH�H�XQ�DOWUR�LQ
HEUDLFR��PD�QRQ�q�SRVVLELOH�SXEEOLFDUH�XQ�GRFXPHQWR�FKH�FRQWLHQH�VLD�FDUDWWHUL
FLQHVL�FKH�HEUDLFL�

3HU�SRWHU�YLVXDOL]]DUH�XQ�GRFXPHQWR�LQ�*URXS:LVH�:HE3XEOLVKHU��q�QHFHVVDULR
FKH�WDOH�GRFXPHQWR�YHQJD�LQQDQ]LWXWWR�LQGLFL]]DWR��,�GRFXPHQWL�YHQJRQR
LQGLFL]]DWL�GDOO·DJHQWH�GL�XIILFLR�SRVWDOH�D�LQWHUYDOOL�UHJRODUL�LPSRVWDWL
GDOO·DPPLQLVWUDWRUH�GHO�VLVWHPD��3HU�YHULILFDUH�VH�XQ�GRFXPHQWR�q�VWDWR
LQGLFL]]DWR��q�SRVVLELOH�HVHJXLUH�XQD�ULFHUFD�LQ�*URXS:LVH��6H�LO�GRFXPHQWR�YLHQH
WURYDWR�QHOOD�OLEUHULD�GL�*URXS:LVH��VLJQLILFD�FKH�q�VWDWR�LQGLFL]]DWR�
/·DPPLQLVWUDWRUH�GHO�VLVWHPD�q�LQ�JUDGR�GL�HVHJXLUH�O·LQGLFL]]D]LRQH�D�ULFKLHVWD�LQ
FDVR�GL�QHFHVVLWj�XUJHQWL�
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3HU�SXEEOLFDUH�XQ�GRFXPHQWR�

1 6H�QRQ�VL�FRQRVFH�LO�QRPH�GHOO·XWHQWH�*URXS:LVH�:HE3XEOLVKHU�GL�VLVWHPD�
ULYROJHUVL�DOO·DPPLQLVWUDWRUH�GHO�VLVWHPD�

1HO�VLVWHPD�SRVVRQR�HVVHUH�GLVSRQLELOL�SL��XWHQWL�GL�*URXS:LVH
:HE3XEOLVKHU��8Q�XWHQWH�SXz�HVVHUH�XVDWR��DG�HVHPSLR��SHU�OD�SXEEOLFD]LRQH
GL�GRFXPHQWL�VXOO·,QWUDQHW�D]LHQGDOH�H�XQ�DOWUR�SHU�OD�SXEEOLFD]LRQH�VX
,QWHUQHW��$FFHUWDUVL�GL�XVDUH�LO�QRPH�GHOO·XWHQWH�*URXS:LVH�:HE3XEOLVKHU
LGRQHR�SHU�OH�SURSULH�HVLJHQ]H�GL�SXEEOLFD]LRQH�

/·DPPLQLVWUDWRUH�GHO�VLVWHPD�SXz�LQROWUH�FRQVHQWLUH�OD�SXEEOLFD]LRQH�GL
GRFXPHQWL�FRQGLYLVL�FRQ�L�GLULWWL�GL�DFFHVVR�SHU�XWHQWH�JHQHULFR��3HU�YHULILFDUH
OH�LPSRVWD]LRQL�GL�GHIDXOW�GHO�VLVWHPD��ULYROJHUVL�DOO·DPPLQLVWUDWRUH�GHO
VLVWHPD�

2 1HOOD�FDVHOOD�SRVWDOH�GHO�FOLHQW�:LQGRZV�R�0DFLQWRVK�GL�*URXS:LVH��IDUH�FOLF
VXO�ULIHULPHQWR�DO�GRFXPHQWR�

3 )DUH�FOLF�VX�)LOH�3URSULHWj�

4 1HO�FOLHQW�:LQGRZV�IDUH�FOLF�VXOOD�VFKHGD�&RQGLYLVLRQH�

RSSXUH

1HO�FOLHQW�0DFLQWRVK�IDUH�FOLF�VXO�PHQX�SRS�XS�'RFXPHQWL�H�TXLQGL�VX
&RQGLYLVLRQH�

5 )DUH�FOLF�VX�&RQGLYLVR�FRQ�

6 1HOOD�FDVHOOD�1RPH�GLJLWDUH�LO�QRPH�GHOO·XWHQWH�*URXS:LVH�:HE3XEOLVKHU�
IDUH�FOLF�VX�$JJLXQJL�XWHQWH�

Digitare il nome
dell’utente, quindi fare
clic su Aggiungi utente.

Se non si conosce il nome
dell’utente WebPublisher,
fare clic sul pulsante
Indirizzi.
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4XDQGR�VL�ID�FOLF�VX�$JJLXQJL�XWHQWH��YHQJRQR�DJJLXQWL�DXWRPDWLFDPHQWH�L
GLULWWL�GL�YLVXDOL]]D]LRQH��,QROWUH��QRQ�q�QHFHVVDULR�IDUH�FOLF�VX�6LFXUH]]D
OLYHOOR�YHUVLRQH��SRLFKp�YLHQH�LPSRVWDWD�SHU�GHIDXOW�OD�YHUVLRQH�XIILFLDOH��6H�VL
GHVLGHUD�YLVXDOL]]DUH�XQD�YHUVLRQH�GLYHUVD�GD�TXHOOD�XIILFLDOH��q�QHFHVVDULR
VSHFLILFDUH�LO�QXPHUR�GHO�GRFXPHQWR�H�OD�UHODWLYD�YHUVLRQH�QHO�SHUFRUVR
FRPSOHWR�IRUQLWR�DOO·XWHQWH�R�XVDUH�FRPH�SHUFRUVR�XQ�FROOHJDPHQWR�LQ�XQD
SDJLQD�:HE�

7 )DUH�FOLF�VX�2.�

3HU�DFFHGHUH�DO�GRFXPHQWR�SXEEOLFDWR��JOL�XWHQWL�SRWUDQQR�VSHFLILFDUH�LO
QRPH�GL�UHWH�R�O·LQGLUL]]R�,3�GHOOD�PDFFKLQD�GL�*URXS:LVH�:HE3XEOLVKHU�HG
HVHJXLUH�OD�ULFHUFD�GHO�GRFXPHQWR�RSSXUH�SRWUDQQR�DFFHGHUH�GLUHWWDPHQWH�DO
GRFXPHQWR�VH�q�VWDWR�IRUQLWR�ORUR�LO�SHUFRUVR�FRPSOHWR�H�LO�QRPH�GHO
GRFXPHQWR�GD�VSHFLILFDUH�QHOOD�FDVHOOD�UHODWLYD�DO�SHUFRUVR�GHO�EURZVHU�R�XQ
FROOHJDPHQWR�DO�GRFXPHQWR�VX�FXL�SRVVRQR�IDUH�FOLF�LQ�XQD�SDJLQD�:HE�
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Visualizzazione di documenti sul Web
3HU�LQGLYLGXDUH�H�DSULUH�XQ�GRFXPHQWR�SXEEOLFDWR��JOL�XWHQWL�:HE�SRVVRQR
XWLOL]]DUH�WUH�PHWRGL�GLYHUVL��3RVVRQR�VSHFLILFDUH�LO�QRPH�GHOOD�PDFFKLQD�R
O·LQGLUL]]R�,3�GHO�VHUYHU�*URXS:LVH�:HE3XEOLVKHU�QHOOD�FDVHOOD�UHODWLYD�DO
SHUFRUVR�GHO�EURZVHU��DFFHGHUH�GLUHWWDPHQWH�DO�GRFXPHQWR�VSHFLILFDQGR�LO
SHUFRUVR�FRPSOHWR�H�LO�QRPH�GHO�GRFXPHQWR�QHOOD�FDVHOOD�UHODWLYD�DO�SHUFRUVR�GHO
EURZVHU�R�DSULUH�XQD�SDJLQD�:HE�SUHFHGHQWHPHQWH�FUHDWD�LQ�FXL�VLDQR�GLVSRQLELOL
FROOHJDPHQWL�DL�GRFXPHQWL�GHVLGHUDWL��3HU�FUHDUH�WDOL�FROOHJDPHQWL�q�VXIILFLHQWH
FUHDUH�XQD�SDJLQD�:HE�H�LQVHULUH�LO�SHUFRUVR�FRPSOHWR�GHL�GRFXPHQWL�DOO·LQWHUQR
GL�FRGLFL�+70/�

�

3HU�FRQVHQWLUH�DJOL�XWHQWL�GL�ULFHUFDUH�XQ�GRFXPHQWR��ULFKLHGHUH�O·LQGLUL]]R�,3�GHO
VHUYHU�*URXS:LVH�:HE3XEOLVKHU�DOO·DPPLQLVWUDWRUH�GHO�VLVWHPD��)RUQLUH�DJOL
XWHQWL�O·LQGLUL]]R��LO�QRPH�GHOOD�OLEUHULD�LQ�FXL�HVHJXLUH�OD�ULFHUFD�H�XQD�SDUROD
FKLDYH��DG�HVHPSLR�LO�WLWROR���LQ�PRGR�FKH�SRVVDQR�HVHJXLUH�OD�ULFHUFD�GHO
GRFXPHQWR�GHVLGHUDWR�

,03257$17(��/·DPPLQLVWUDWRUH�GHO�VLVWHPD�SXz�DVVHJQDUH�DOOH�OLEUHULH�QRPL
VLJQLILFDWLYL��DOLDV��SHU�OD�YLVXDOL]]D]LRQH�VXO�:HE�LQ�*URXS:LVH�:HE3XEOLVKHU�
8QD�OLEUHULD�SXEEOLFDWD�QHO�VLVWHPD�*URXS:LVH�FRQ�LO�QRPH�&+,����/,%��SXz�
DG�HVHPSLR��DSSDULUH�FRQ�LO�QRPH�´$PPLQLVWUD]LRQHµ�DJOL�XWHQWL�FKH�YLVXDOL]]DQR
L�GRFXPHQWL�SXEEOLFDWL�FRQ�*URXS:LVH�:HE3XEOLVKHU��&RQWUROODUH�L�QRPL�GHOOH
OLEUHULH�FRQ�O·DPPLQLVWUDWRUH�GHO�VLVWHPD��LQ�PRGR�GD�YHULILFDUH�FKH�L�QRPL�IRUQLWL
DJOL�XWHQWL�VLDQR�FRUUHWWL�

�

3HU�IRUQLUH�DJOL�XWHQWL�LO�SHUFRUVR�FRPSOHWR�H�LO�QRPH�GHO�GRFXPHQWR�LQ�PRGR
FKH�SRVVDQR�DFFHGHUYL�GLUHWWDPHQWH��q�QHFHVVDULR�LQQDQ]LWXWWR�LQGLYLGXDUOL�
&HUFDUH�LO�GRFXPHQWR�LQ�*URXS:LVH�:HE3XEOLVKHU��TXLQGL�YLVXDOL]]DUH�LO�IUDPH
QHO�EURZVHU�H�FRSLDUH�O·85/�GDOOD�FDVHOOD�UHODWLYD�OD�SHUFRUVR��,O�SHUFRUVR
FRPSOHWR�H�LO�QRPH�GHO�GRFXPHQWR�VRQR�LQ�JHQHUH�VLPLOL�D�TXHOOL�ULSRUWDWL�GL
VHJXLWR��FRQ�L�SDUDPHWUL�FRUUHWWL�DO�SRVWR�GHO�WHVWR�LQ�FRUVLYR�

1RPH�GHOOD�PDFFKLQD�R�LQGLUL]]R�,3�&*,%,1�*:��*::(%�(;(�
�QRPHGRPLQLR�XIILFLRSRVWDOH�,'/LEUHULD�QXPHUR�GRFXPHQWR�YHUVLRQH��IDFROWDWLYR��QRPHIRUPDWR
�IDFROWDWLYR�"/$1* FRGLFH�OLQJXD��86�q�LO�GHIDXOW�VH�QRQ�q�VSHFLILFDWD�XQD�OLQJXD�

�

3HU�LQVHULUH�FROOHJDPHQWL�D�GRFXPHQWL�LQ�XQD�SDJLQD�:HE��LQGLYLGXDUH�LO�SHUFRUVR
FRPSOHWR�H�LO�QRPH�GHO�GRFXPHQWR�QHO�PRGR�GHVFULWWR�VRSUD��8VDUH�XQ�HGLWRU�GL
WHVWR�FRQ�IXQ]LRQDOLWj�+70/�SHU�LQFROODUH�O·85/�QHOOD�SDJLQD�:HE��)RUQLUH�DJOL
XWHQWL�:HE�O·85/�GHOOD�SDJLQD�:HE�LQ�PRGR�FKH�SRVVDQR�IDUH�FOLF�VXL
FROOHJDPHQWL�DL�GRFXPHQWL�FKH�GHVLGHUDQR�YLVXDOL]]DUH�

Apertura di un
documento tramite il
server WebPublisher

Accesso diretto
a un documento

Accesso a un
documento tramite
una pagina Web
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Annullamento della pubblicazione di documenti
6H�VL�GHVLGHUD�FKH�JOL�XWHQWL�:HE�QRQ�SRVVDQR�SL��YLVXDOL]]DUH�XQ�GRFXPHQWR
SXEEOLFDWR��q�VXIILFLHQWH�FDQFHOODUH�LO�GRFXPHQWR�GDOOD�OLEUHULD�R�ULPXRYHUH�L
GLULWWL�GL�YLVXDOL]]D]LRQH�GHOO·XWHQWH�*URXS:LVH�:HE3XEOLVKHU��*OL�DJJLRUQDPHQWL
GHL�GRFXPHQWL�YHQJRQR�VHPSUH�FRQWUROODWL�H�TXLQGL�OD�YHUVLRQH�GHO�GRFXPHQWR
LQVHULWD�QHOOD�FDFKH�YHUUj�DQFK·HVVD�ULPRVVD�

3HU�ULPXRYHUH�L�GLULWWL�GL�YLVXDOL]]D]LRQH�GHOO·XWHQWH�*URXS:LVH�:HE3XEOLVKHU�

1 $FFHUWDUVL�FKH�LO�QRPH�GHOO·XWHQWH�*URXS:LVH�:HE3XEOLVKHU�VLD�FRUUHWWR�SHU
JOL�XWHQWL�:HE�DL�TXDOL�VL�GHVLGHUD�LPSHGLUH�OD�YLVXDOL]]D]LRQH�GHO�GRFXPHQWR�
6H�QHFHVVDULR��FKLHGHUH�FRQIHUPD�DOO·DPPLQLVWUDWRUH�GHO�VLVWHPD�

2 1HOOD�FDVHOOD�SRVWDOH�GHO�FOLHQW�:LQGRZV�R�0DFLQWRVK�GL�*URXS:LVH�IDUH�FOLF
VXO�ULIHULPHQWR�DO�GRFXPHQWR�

3 )DUH�FOLF�VX�)LOH�3URSULHWj�

4 1HO�FOLHQW�:LQGRZV�IDUH�FOLF�VXOOD�VFKHGD�&RQGLYLVLRQH�

RSSXUH

1HO�FOLHQW�0DFLQWRVK�IDUH�FOLF�VXO�PHQX�SRS�XS�'RFXPHQWL�H�TXLQGL�VX
&RQGLYLVLRQH�

5 )DUH�FOLF�VXOO·XWHQWH�*URXS:LVH�:HE3XEOLVKHU�QHOOD�OLVWD�GHOOH�FRQGLYLVLRQL�

6 'HVHOH]LRQDUH�OD�FDVHOOD�GL�FRQWUROOR�9LVXDOL]]D]LRQH�

7 )DUH�FOLF�VX�2.�
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Formati esterni di esportazione HTML supportati
/D�WHFQRORJLD�,162��VXSSRUWD�L�VHJXHQWL�IRUPDWL�GL�HODERUD]LRQH�GL�WHVWL�
SUHVHQWD]LRQL��IRJOL�HOHWWURQLFL��GDWDEDVH��JUDILFD�H�DOWUL�IRUPDWL�

�

$PL�$PL�3URIHVVLRQDO���ILQR�DOOD�YHUVLRQH����

$16,�7H[W����H���ELW��WXWWH�OH�YHUVLRQL

$6&,,�7H[W����H���ELW��WXWWH�OH�YHUVLRQL

'(&�:36�3OXV����:3/���ILQR�DOOD�YHUVLRQH����

'(&�:36�3OXV����';���ILQR�DOOD�YHUVLRQH����

'LVSOD\:ULWH����	����7;7���WXWWH�OH�YHUVLRQL

(QDEOH��YHUVLRQL����������H����

)LUVW�&KRLFH����ILQR�DOOD�YHUVLRQH����

)UDPHZRUN���ILQR�DOOD�YHUVLRQH����

+70/��ILQR�DOOD�YHUVLRQH����

,%0�))7���WXWWH�OH�YHUVLRQL

,%0�5HYLVDEOH�)RUP�7H[W���WXWWH�OH�YHUVLRQL

,%0�:ULWLQJ�$VVLVWDQW���YHUVLRQH�����

-XVW:ULWH���ILQR�DOOD�YHUVLRQH����

/HJDF\����ILQR�DOOD�YHUVLRQH����

/RWXV�0DQXVFULSW���ILQR�DOOD�YHUVLRQH����

0DF:ULWH�,,���ILQR�DOOD�YHUVLRQH����

0$66����ILQR�DOOD�YHUVLRQH����

0LFURVRIW��5LFK�7H[W�)RUPDW��ILQR�DOOD�YHUVLRQH����

0LFURVRIW�:RUG�SHU�:LQGRZV���ILQR�DOOD�YHUVLRQH����

0LFURVRIW�:RUG�SHU�'26���ILQR�DOOD�YHUVLRQH����

0LFURVRIW�:RUG�SHU�0DF�������ILQR�DOOD�YHUVLRQH����

0LFURVRIW�:RUG���

0LFURVRIW�:RUG3DG��WXWWH�OH�YHUVLRQL

0LFURVRIW�:RUNV�SHU�:LQGRZV���ILQR�DOOD�YHUVLRQH����

Formati di
elaborazione
di testi
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0LFURVRIW�:RUNV�SHU�'26���ILQR�DOOD�YHUVLRQH����

0LFURVRIW�:RUNV�SHU�0DF���ILQR�DOOD�YHUVLRQH����

0LFURVRIW�:ULWH�SHU�:LQGRZV���ILQR�DOOD�YHUVLRQH����

0XOWLPDWH���ILQR�DOOD�YHUVLRQH����

1DY\�',)��WXWWH�OH�YHUVLRQL

1RWD�%HQH����YHUVLRQH����

1RYHOO�3HUIHFW�:RUNV���YHUVLRQH����

2IILFH�:ULWHU������ILQR�DOOD�YHUVLRQH����

3&�)LOH�/HWWHU��ILQR�DOOD�YHUVLRQH����

3& )LOH�/HWWHU��ILQR�DOOD�YHUVLRQH����

3)6�:ULWH���YHUVLRQL�$��%��&

3ODLQ�7H[W��$6&,,��$16,��8QLFRGH��0DF��

3ODLQ�7H[W�FRQ�RJJHWWL�88(QFRGHG

3URIHVVLRQDO�:ULWH���ILQR�DOOD�YHUVLRQH����

3URIHVVLRQDO�:ULWH�3OXV���YHUVLRQH����

4	$���YHUVLRQH����

4	$�:ULWH�IRU�:LQGRZV���YHUVLRQH����

6DPQD�:RUG��ILQR�DOOD�YHUVLRQH�,9��6PDUW:DUH�,,���YHUVLRQH�����

6SULQW���ILQR�DOOD�YHUVLRQH����

7RWDO�:RUG����YHUVLRQH����

8QLFRGH�7H[W���WXWWH�OH�YHUVLRQL

9RONVZULWHU���H�����ILQR�DOOD�YHUVLRQH����

:DQJ�3&���,:3���ILQR�DOOD�YHUVLRQH����

:RUG0$5&���YHUVLRQL�ILQR�D�&RPSRVHU�3OXV

:RUG3HUIHFW�SHU�:LQGRZV���ILQR�DOOD�YHUVLRQH����

:RUG3HUIHFW�SHU�0DF���ILQR�DOOD�YHUVLRQH����

:RUG3HUIHFW�SHU�'26���ILQR�DOOD�YHUVLRQH����

:RUG6WDU�SHU�'26���ILQR�DOOD�YHUVLRQH����

:RUG6WDU�SHU�:LQGRZV���ILQR�DOOD�YHUVLRQH����

:RUG6WDU��������ILQR�DOOD�YHUVLRQH����

;<:ULWH���ILQR�DOOD�YHUVLRQH�,,,�3OXV
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&RUHO�4XDWWUR3UR�SHU�'26���ILQR�DOOD�YHUVLRQH����

&RUHO�4XDWWUR3UR�SHU�:LQGRZV���ILQR�DOOD�YHUVLRQH����

(QDEOH��YHUVLRQL����������H����

)LUVW�&KRLFH����ILQR�DOOD�YHUVLRQH����

)UDPHZRUN���YHUVLRQH����

/RWXV��������'26�:LQ����ILQR�DOOD�YHUVLRQH���

/RWXV��������26������ILQR�DOOD�YHUVLRQH����

/RWXV�������&KDUWV��'26�:LQ����ILQR�DOOD�YHUVLRQH����

/RWXV�������&KDUWV��26������ILQR�DOOD�YHUVLRQH����

/RWXV�6\PSKRQ\���YHUVLRQL����������H����

0LFURVRIW�([FHO�SHU�:LQGRZV���YHUVLRQL�GDOOD�����DOOD����

0LFURVRIW�([FHO�SHU�0DFLQWRVK���YHUVLRQL�GDOOD�����DOOD����

0LFURVRIW�0XOWLSODQ���YHUVLRQH����

0LFURVRIW�:LQGRZV�:RUNV���ILQR�DOOD�YHUVLRQH����

0LFURVRIW�:RUNV���'26��0DF���ILQR�DOOD�YHUVLRQH����

0RVDLF�7ZLQ��YHUVLRQH����

1RYHOO�3HUIHFW�:RUNV��YHUVLRQH����

3)6��3URIHVVLRQDO�3ODQ���YHUVLRQH����

6PDUW:DUH�,,���YHUVLRQH�����

6XSHU&DOF�����YHUVLRQH����

93�3ODQQHU��'����YHUVLRQH����

�

&RUHO�3UHVHQWDWLRQV���YHUVLRQL�����H����

)UHHODQFH�IRU�6PDUW6XLWH����

)UHHODQFH����IRU�:LQGRZV����

)UHHODQFH�IRU�:LQGRZV���YHUVLRQL�����H����

)UHHODQFH�IRU�26�����ILQR�DOOD�YHUVLRQH����

+DUYDUG�*UDSKLFV�IRU�'26���YHUVLRQL���[�H���[

0LFURVRIW�3RZHU3RLQW��SHU�:LQGRZV��ILQR�DOOD�YHUVLRQH����

0LFURVRIW�3RZHU3RLQW��SHU�0DF��ILQR�DOOD�YHUVLRQH����

1RYHOO�3UHVHQWDWLRQV���YHUVLRQL�����H����

:RUG3HUIHFW�3UHVHQWDWLRQV�

Fogli elettronici

Presentazioni
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�

$FFHVV���ILQR�DOOD�YHUVLRQH����

G%$6(���ILQR�DOOD�YHUVLRQH����

'DWD(DVH���YHUVLRQH���[

G%;/��YHUVLRQH����

(QDEOH��YHUVLRQL����������H����

)LUVW�&KRLFH����ILQR�DOOD�YHUVLRQH����

)R[%DVH���YHUVLRQH����

)UDPHZRUN���YHUVLRQH����

0LFURVRIW�:LQGRZV�:RUNV���ILQR�DOOD�YHUVLRQH����

0LFURVRIW�:RUNV���'26��0DF���ILQR�DOOD�YHUVLRQH����

3DUDGR[�IRU�'26���ILQR�DOOD�YHUVLRQH����

3DUDGR[�IRU�:LQGRZV���ILQR�DOOD�YHUVLRQH����

3HUVRQDO�5�%$6(���YHUVLRQH����

4	$���ILQR�DOOD�YHUVLRQH����

5�%$6(���ILQR�DOOD�YHUVLRQH����

5�%$6(�6\VWHP�9���YHUVLRQH����

5HIOH[���YHUVLRQH����

6PDUW:DUH�,,���YHUVLRQH�����

�

$PL�'UDZ���6':�

$XWR&$'�';)���%LQDU\�$6&,,���ILQR�DOOD�YHUVLRQH���

%LQDU\�*URXS���)D[��WXWWH�OH�YHUVLRQL

&RPSXVHUYH��*,)

&RPSXWHU�*UDSKLFV�0HWDILOH��&*0��$16,��&$/6��1,67��YHUVLRQH����

&RUHO�'UDZ��VROR�LQWHVWD]LRQH�7,))���YHUVLRQL�GDOOD�����DOOD����

'&;��3&;�PXOWL�SDJH���YHUVLRQH�0LFURVRIW�)D[

(36��VROR�LQWHVWD]LRQH�7,))�

*(0�3DLQW����,0*�

+3�*UDSKLFV�/DQJXDJH���+3*/���YHUVLRQH����

-3(*���WXWWH�OH�YHUVLRQL

Database

Formati di grafica
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/RWXV��3,&

/RWXV�6KDS6KRW���WXWWH�OH�YHUVLRQL

0DF��3,&7��	�3,&7���VROR�ELWPDS�

0DF3DLQW�

0LFURJUDI[���'5:���YHUVLRQH����

1RYHOO�3HUIHFW:RUNV���YHUVLRQH����

%LWPDS�26���

3&;��3DLQWEUXVK�

7,))��ILQR�DOOD�YHUVLRQH����

7,))�&&,77�*URXS���	����YHUVLRQH�)D[�6\VWHPV

7UXHYLVLRQ�7*$��7$5*$�

:LQGRZV��%LWPDS

:LQGRZV��&XUVRU

:LQGRZV��,FRQ

:LQGRZV��0HWDILOH

:RUG3HUIHFW���:3*��:3*����ILQR�DOOD�YHUVLRQH����

�

'26�(;(

:LQGRZV��(;(�R�'//�D����ELW

:LQGRZV��(;(�R�'//�D����ELW

Altri formati
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Opzione Sfoglia la libreria
/·RS]LRQH�6IRJOLD�FRQVHQWH�GL�YLVXDOL]]DUH�OH�OLEUHULH�GL�GRFXPHQWL�GLVSRQLELOL�
/·RSHUD]LRQH�GL�VIRJOLDWXUD�q�DQDORJD�DOOD�VFHOWD�GHO�GRFXPHQWR�GDOOR�VFDIIDOH�GL
XQD�ELEOLRWHFD�

3HU�VIRJOLDUH�XQD�OLEUHULD�

1 )DUH�FOLF�VX�6IRJOLD�

2 )DUH�FOLF�VXO�QRPH�GL�XQD�OLEUHULD�SHU�YLVXDOL]]DUH�XQD�OLVWD�GHL�GRFXPHQWL
SXEEOLFDWL�LQ�HVVD�FRQWHQXWL�

3 3HU�YLVXDOL]]DUH�XQ�GRFXPHQWR�VSHFLILFR��IDUH�FOLF�VXO�UHODWLYR�QRPH�

Fare clic sul nome
di una libreria per
visualizzare la lista
dei documenti in
essa contenuti.
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Ricerca di documenti
/·RS]LRQH�&HUFD�FRQVHQWH�GL�IRFDOL]]DUH�O·DWWHQ]LRQH�VXO�WLSR�GL�LQIRUPD]LRQL
GHVLGHUDWR��FRPH�DFFDGH�TXDQGR�VL�FHUFD�XQ�OLEUR�LQ�EDVH�DOO·DXWRUH�R
DOO·DUJRPHQWR�QHOOR�VFKHGDULR�GL�XQD�ELEOLRWHFD�

1 6H�OD�FDVHOOD�,PPHWWHUH�OH�SDUROH�GD�FHUFDUH�QRQ�q�YLVXDOL]]DWD��IDUH�FOLF�VX
&HUFD�

2 'LJLWDUH�XQD�SDUROD�R�XQD�IUDVH�QHOOD�FDVHOOD�,PPHWWHUH�OH�SDUROH�GD�FHUFDUH�

3 )DUH�FOLF�VX�2YXQTXH��2JJHWWR�R�$XWRUH�

/·RS]LRQH�2YXQTXH�FRQVHQWH�GL�HVHJXLUH�OD�ULFHUFD�GHO�GRFXPHQWR�H�GHOOH
UHODWLYH�SURSULHWj�

/·RS]LRQH�2JJHWWR�FRQVHQWH�GL�HVHJXLUH�OD�ULFHUFD�GHOO·RJJHWWR�QHOOH�SURSULHWj
GHL�GRFXPHQWL�

/·RS]LRQH�$XWRUH�FRQVHQWH�GL�HVHJXLUH�OD�ULFHUFD�GL�XQ�QRPH�GL�DXWRUH
VSHFLILFR�QHOOH�SURSULHWj�GHL�GRFXPHQWL�

4 3HU�UHQGHUH�SL��UDSLGD�OD�ULFHUFD��VFRUUHUH�YHUVR�LO�EDVVR�H�IDUH�FOLF�VXOOD
OLEUHULD�LQ�FXL�HVHJXLUH�OD�ULFHUFD��6H�QRQ�VL�VSHFLILFD�XQD�OLEUHULD��OD�ULFHUFD
YHUUj�HVHJXLWD�LQ�WXWWH�OH�OLEUHULH�

5 )DUH�FOLF�VX�&HUFD�SHU�DYYLDUH�OD�ULFHUFD�

6 3HU�YLVXDOL]]DUH�XQ�GRFXPHQWR�IDUH�FOLF�VXO�UHODWLYR�QRPH�

Digitare le parole
da cercare.
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Visualizzazione delle proprietà dei documenti
$�FLDVFXQ�GRFXPHQWR�GL�*URXS:LVH�q�DVVRFLDWD�XQD�VHULH�GL�DWWULEXWL�R�SURSULHWj
FKH�LQFOXGRQR�O·RJJHWWR��O·DXWRUH��OD�GDWD�GL�FUHD]LRQH��OD�GDWD�GL�PRGLILFD��VH
HVLVWH���LO�QXPHUR�GHO�GRFXPHQWR�H�OD�YHUVLRQH��7DOL�LQIRUPD]LRQL�VRQR�XWLOL�SHU�OD
ULFHUFD�H�OD�FUHD]LRQH�GL�FDWHJRULH�GL�GRFXPHQWL�

3HU�YLVXDOL]]DUH�OH�SURSULHWj�GL�XQ�GRFXPHQWR�

1 )DUH�FOLF�VX�&HUFD�R�6IRJOLD�SHU�LQGLYLGXDUH�H�DSULUH�LO�GRFXPHQWR
GHVLGHUDWR�

2 )DUH�FOLF�VX�3URSULHWj�SHU�YLVXDOL]]DUH�OH�SURSULHWj�GHO�GRFXPHQWR�

3 )DUH�FOLF�VXO�SXOVDQWH�,QGLHWUR�SHU�WRUQDUH�DO�GRFXPHQWR�
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Scaricamento di documenti
Ë�SRVVLELOH�VFDULFDUH�LO�GRFXPHQWR�DWWXDOPHQWH�YLVXDOL]]DWR�QHO�IRUPDWR�RULJLQDOH�
$QFKH�VH�LO�GRFXPHQWR�DSSDUH�LQ�IRUPDWR�+70/�LQ�*URXS:LVH�:HE3XEOLVKHU�
q�SRVVLELOH�VFDULFDUOR�QHO�IRUPDWR�LQ�FXL�q�VWDWR�FUHDWR��&RUHO��:RUG3HUIHFW��
0LFURVRIW��:RUG�H�FRVu�YLD��

3HU�VFDULFDUH�XQ�GRFXPHQWR�

1 8WLOL]]DUH�O·RS]LRQH�&HUFD�R�6IRJOLD�SHU�LQGLYLGXDUH�H�DSULUH�LO�GRFXPHQWR�

2 )DUH�FOLF�VX�6DOYD�SHU�VFDULFDUH�LO�GRFXPHQWR�DWWXDOPHQWH�YLVXDOL]]DWR�QHO
IRUPDWR�RULJLQDOH�

,O�EURZVHU�SXz�YLVXDOL]]DUH�DOFXQL�ILOH�LQ�PRGR�DXWRPDWLFR��6H�FLz�VL�YHULILFD
PHQWUH�VL�WHQWD�GL�VDOYDUH�L�GRFXPHQWL��q�WXWWDYLD�SRVVLELOH�VDOYDUH�LO�ILOH
IDFHQGR�FOLF�VX�)LOH�6DOYD�FRPH�

3HU�XOWHULRUL�LQIRUPD]LRQL�YHGHUH�OD�GRFXPHQWD]LRQH�GHO�EURZVHU�
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Stampa di documenti
3HU�SRWHU�VWDPSDUH�L�GRFXPHQWL��q�QHFHVVDULR�FKH�LO�EURZVHU�VXSSRUWL�OD�VWDPSD�H
FKH�OD�PDFFKLQD�LQ�XVR�VLD�FROOHJDWD�D�XQD�VWDPSDQWH�

3HU�VWDPSDUH�XQ�GRFXPHQWR�

1 8WLOL]]DUH�O·RS]LRQH�&HUFD�R�6IRJOLD�SHU�LQGLYLGXDUH�H�DSULUH�LO�GRFXPHQWR
GHVLGHUDWR�

2 8WLOL]]DUH�O·RS]LRQH�GL�VWDPSD�GHO�EURZVHU�SHU�VWDPSDUH�LO�GRFXPHQWR�
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Uso della barra degli strumenti di WebPublisher
,�SXOVDQWL�GLVSRQLELOL�VXOOD�EDUUD�GHJOL�VWUXPHQWL�GL�*URXS:LVH�:HE3XEOLVKHU
FRQVHQWRQR�GL�VYROJHUH�GLYHUVL�FRPSLWL�

,�SXOVDQWL�ULVXOWDQR�XWLOL�SHU�OR�VYROJLPHQWR�GL�RSHUD]LRQL�GL�YDULR�WLSR�

Fare clic su Sfoglia
per cercare i documenti
nelle librerie.

Fare clic su Cerca per
cercare documenti in
base al titolo, all’autore
o ad altre parole chiave. Fare clic su Aiuto

per una lista di
argomenti dell’Aiuto.

Fare clic su Come si fa per
una lista degli argomenti
dell’Aiuto ordinati in base
a compiti.

Fare clic su
Indice dell’Aiuto
per un indice degli
argomenti dell’Aiuto.

Fare clic su
Info su per
informazioni
su GroupWise
WebPublisher.



24������8VFLWD�GD�*URXS:LVH�:HE3XEOLVKHU

Uscita da GroupWise WebPublisher
3HU�XVFLUH�GD�*URXS:LVH�:HE3XEOLVKHU�

1 8WLOL]]DUH�LO�PHWRGR�GL�XVFLWD�VSHFLILFR�GHO�EURZVHU�LQ�XVR�SHU�FKLXGHUH�OD
ILQHVWUD�GL�:HE3XEOLVKHU�R�SDVVDUH�D�XQ�DOWUR�85/�
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Marchi
commerciali
♦ ♦ ♦ ♦ ♦ ♦ ♦ ♦ ♦ ♦ ♦ ♦ ♦ ♦ ♦ ♦ ♦ ♦ ♦ ♦ ♦ ♦ ♦
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Marchi commerciali
�

1RYHOO��*URXS:LVH�H�*URXS:LVH�:HE3XEOLVKHU�VRQR�PDUFKL�UHJLVWUDWL�GL
1RYHOO��,QF��QHJOL�6WDWL�8QLWL�H�LQ�DOWUL�SDHVL��$FFHVV����H�$FFHVV�0DQDJHU�VRQR
PDUFKL�UHJLVWUDWL�GL�1RYHOO�QHJOL�6WDWL�8QLWL�H�LQ�DOWUL�SDHVL��*(0�3DLQW��,0*��q
XQ�PDUFKLR�FRPPHUFLDOH�GL�1RYHOO��,QFRUSRUDWHG��1RYHOO�3HUIHFW:RUNV�H
3UHVHQWDWLRQV�VRQR�PDUFKL�UHJLVWUDWL�GL�1RYHOO��,QFRUSRUDWHG��&�3��H�&OLHQW���
VRQR�PDUFKL�FRPPHUFLDOL�GL�1RYHOO��,QF�

�

$PL�'UDZ��6':��q�XQ�PDUFKLR�UHJLVWUDWR�GL�/RWXV�'HYHORSPHQW�&RUSRUDWLRQ�
$PL�$PL�3URIHVVLRQDO�VRQR�PDUFKL�UHJLVWUDWL�GL�/RWXV�'HYHORSPHQW
&RUSRUDWLRQ��$XWR&$'�';)�q�XQ�PDUFKLR�UHJLVWUDWR�GL�$XWR'(6.��,QF�
&RPSXVHUYH�q�XQ�PDUFKLR�UHJLVWUDWR�GL�&RPSX6HUYH�,QFRUSRUDWHG��&RUHO'UDZ�q
XQ�PDUFKLR�UHJLVWUDWR�GL�&RUHO�&RUSRUDWLRQ��&RUHO�3UHVHQWDWLRQV�q�XQ�PDUFKLR
FRPPHUFLDOH�GL�&RUHO�&RUSRUDWLRQ�/LPLWHG��G%$6(�q�XQ�PDUFKLR�UHJLVWUDWR�GL
%RUODQG�,QWHUQDWLRQDO��,QFRUSRUDWHG��'DWD(DVH�q�XQ�PDUFKLR�UHJLVWUDWR�GL
'DWD(DVH�,QWHUQDWLRQDO��,QFRUSRUDWHG��'(&�:36�3OXV��:3/��H�'(&�:36�3OXV
�';��VRQR�PDUFKL�FRPPHUFLDOL�GL�'LJLWDO�(TXLSPHQW�&RUSRUDWLRQ��'LVSOD\:ULWH
q�XQ�PDUFKLR�UHJLVWUDWR�GL�,QWHUQDWLRQDO�%XVLQHVV�0DFKLQHV��,QFRUSRUDWHG��([FHO
q�XQ�PDUFKLR�FRPPHUFLDOH�GL�0LFURVRIW�&RUSRUDWLRQ��)LUVW�&KRLFH�q�XQ�PDUFKLR
FRPPHUFLDOH�GL�/HDUQLQJ�&RPSDQ\��)R[%$6(�q�XQ�PDUFKLR�UHJLVWUDWR�GL
0LFURVRIW�&RUSRUDWLRQ��)UDPHZRUN�q�XQ�PDUFKLR�UHJLVWUDWR�GL�%RUODQG
,QWHUQDWLRQDO��,QFRUSRUDWHG��)UHHODQFH�q�XQ�PDUFKLR�UHJLVWUDWR�GL�/RWXV
'HYHORSPHQW�&RUSRUDWLRQ��+DUYDUG�*UDSKLFV�q�XQ�PDUFKLR�UHJLVWUDWR�GL
6RIWZDUH�3XEOLVKLQJ�&RUSRUDWLRQ��+3�*UDSKLFV�/DQJXDJH��+3*/��q�XQ�PDUFKLR
UHJLVWUDWR�GL�+HZOHWW�3DFNDUG�&RPSDQ\��,%0�))7�q�XQ�PDUFKLR�UHJLVWUDWR�GL
,QWHUQDWLRQDO�%XVLQHVV�0DFKLQHV��,QFRUSRUDWHG��,%0�5HYLVDEOH�)RUP�7H[W�q�XQ
PDUFKLR�UHJLVWUDWR�GL�,QWHUQDWLRQDO�%XVLQHVV�0DFKLQHV��,QFRUSRUDWHG��,%0
:ULWLQJ�$VVLVWDQW�q�XQ�PDUFKLR�UHJLVWUDWR�GL�,QWHUQDWLRQDO�%XVLQHVV�0DFKLQHV�
,QFRUSRUDWHG��,162�q�XQ�PDUFKLR�UHJLVWUDWR�GL�,162�&RUSRUDWLRQ��,QWHUQHW
([SORUHU�q�XQ�PDUFKLR�UHJLVWUDWR�GL�0LFURVRIW�&RUSRUDWLRQ��-DYD�q�XQ�PDUFKLR
FRPPHUFLDOH�R�XQ�PDUFKLR�UHJLVWUDWR�GL�6XQ�0LFURV\VWHPV��,QF��QHJOL�6WDWL�8QLWL�H
LQ�DOWUL�SDHVL��-XVW:ULWH�q�XQ�PDUFKLR�UHJLVWUDWR�GL�6\PDQWHF�&RUSRUDWLRQ��/HJDF\
q�XQ�PDUFKLR�UHJLVWUDWR�GL�1%,��,QFRUSRUDWHG��/RWXV�������H�/RWXV�������&KDUWV
VRQR�PDUFKL�UHJLVWUDWL�GL�/RWXV�'HYHORSPHQW�&RUSRUDWLRQ��/RWXV�0DQXVFULSW�q
XQ�PDUFKLR�UHJLVWUDWR�GL�/RWXV�'HYHORSPHQW�&RUSRUDWLRQ��/RWXV�3,&�q�XQ
PDUFKLR�UHJLVWUDWR�GL�/RWXV�'HYHORSPHQW�&RUSRUDWLRQ��/RWXV�6QDS6KRW�q�XQ
PDUFKLR�UHJLVWUDWR�GL�/RWXV�'HYHORSPHQW�&RUSRUDWLRQ��/RWXV�6\PSKRQ\�q�XQ
PDUFKLR�UHJLVWUDWR�GL�/RWXV�'HYHORSPHQW�&RUSRUDWLRQ��0DF�H�0DFLQWRVK�VRQR
PDUFKL�UHJLVWUDWL�GL�$SSOH�&RPSXWHU��,QFRUSRUDWHG��0DF�3,&7��H�0DF�3,&7�
VRQR�PDUFKL�UHJLVWUDWL�GL�$SSOH�&RPSXWHU��,QFRUSRUDWHG��0DF3DLQW�q�XQ�PDUFKLR
UHJLVWUDWR�GL�$SSOH�&RPSXWHU��,QFRUSRUDWHG��0DF:ULWH�,,�q�XQ�PDUFKLR
UHJLVWUDWR�GL�&ODULV�&RUSRUDWLRQ��0LFURJUDI[��'5:��q�XQ�PDUFKLR�UHJLVWUDWR�GL

Marchi commerciali
di Novell

Marchi commerciali
di terze parti
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0LFURJUDI[��,QFRUSRUDWHG��0LFURVRIW�q�XQ�PDUFKLR�UHJLVWUDWR�GL�0LFURVRIW
&RUSRUDWLRQ��0XOWLPDWH�q�XQ�PDUFKLR�UHJLVWUDWR�GL�%RUODQG�,QWHUQDWLRQDO�
,QFRUSRUDWHG��0XOWLSODQ�q�XQ�PDUFKLR�UHJLVWUDWR�GL�0LFURVRIW�&RUSRUDWLRQ�
1HWVFDSH�q�XQ�PDUFKLR�UHJLVWUDWR�GL�1HWVFDSH�&RPPXQLFDWLRQV�&RUSRUDWLRQ�
1RWD�%HQH�q�XQ�PDUFKLR�FRPPHUFLDOH�GL�1RWD�%HQH��1RYHOO�3HUIHFW�:RUNV�q�XQ
PDUFKLR�FRPPHUFLDOH�GL�&RUHO�&RUSRUDWLRQ�/LPLWHG�XVDWR�FRQ�OLFHQ]D�GD�1RYHOO�
,QFRUSRUDWHG��26���q�XQ�PDUFKLR�UHJLVWUDWR�GL�,QWHUQDWLRQDO�%XVLQHVV�0DFKLQHV�
,QFRUSRUDWHG��3DUDGR[�q�XQ�PDUFKLR�UHJLVWUDWR�GL�%RUODQG�,QWHUQDWLRQDO�
,QFRUSRUDWHG��3)6�q�XQ�PDUFKLR�UHJLVWUDWR�GL�/HDUQLQJ�&RPSDQ\��3RZHU3RLQW�q
XQ�PDUFKLR�UHJLVWUDWR�GL�0LFURVRIW�&RUSRUDWLRQ��3URIHVVLRQDO�:ULWH�H
3URIHVVLRQDO�:ULWH�3OXV�VRQR�PDUFKL�UHJLVWUDWL�GL�6RIWZDUH�3XEOLVKLQJ
&RUSRUDWLRQ��4	$�H�4	$�:ULWH�VRQR�PDUFKL�UHJLVWUDWL�GL�6\PDQWHF
&RUSRUDWLRQ��4XDWWUR3UR�q�XQ�PDUFKLR�UHJLVWUDWR�GL�&RUHO�&RUSRUDWLRQ�/LPLWHG
QHJOL�6WDWL�8QLWL��4XLFN0HQX�q�XQ�PDUFKLR�FRPPHUFLDOH�GL�&RUHO�&RUSRUDWLRQ
/LPLWHG��5�%$6(��3HUVRQDO�5�%$6(�H�5�%$6(�6\VWHP�9�VRQR�PDUFKL�UHJLVWUDWL
GL�0LFURULP��,QF��5HIOH[�q�XQ�PDUFKLR�UHJLVWUDWR�GL�%RUODQG�,QWHUQDWLRQDO�
,QFRUSRUDWHG��6DPQD�:RUG�H�6DPQD:DUH�,,�VRQR�PDUFKL�UHJLVWUDWL�GL�/RWXV
'HYHORSPHQW�&RUSRUDWLRQ��6PDUW:DUH�,,�q�XQ�PDUFKLR�UHJLVWUDWR�GL�,QIRUPL[
6RIWZDUH��,QFRUSRUDWHG��6SULQW�q�XQ�PDUFKLR�UHJLVWUDWR�GL�%RUODQG�,QWHUQDWLRQDO�
,QFRUSRUDWHG��6XSHU&DOF���q�XQ�PDUFKLR�UHJLVWUDWR�GL�&RPSXWHU�$VVRFLDWHV
,QWHUQDWLRQDO��,QFRUSRUDWHG��7RWDO�:RUG�q�XQ�PDUFKLR�FRPPHUFLDOH�GL
9RONVZULWHU��,QF��7UXHYLVLRQ�7*$��7$5*$��q�XQ�PDUFKLR�UHJLVWUDWR�GL
7UXHYLVLRQ��,QFRUSRUDWHG��8QLFRGH�H�8QLFRGH�7H[W�VRQR�PDUFKL�UHJLVWUDWL�GL
8QLFRGH��,QFRUSRUDWHG��9RONVZULWHU�q�XQ�PDUFKLR�UHJLVWUDWR�GL�9RONVZULWHU��,QF�
93�3ODQQHU�q�XQ�PDUFKLR�FRPPHUFLDOH�GL�3DSHUEDFN�6RIWZDUH�,QWHUQDWLRQDO�
:DQJ�q�XQ�PDUFKLR�UHJLVWUDWR�GL�:DQJ�:DQJ�/DERUDWRULHV��,QFRUSRUDWHG�
:LQGRZV�q�XQ�PDUFKLR�UHJLVWUDWR�GL�0LFURVRIW�&RUSRUDWLRQ��:LQGRZV����q�XQ
PDUFKLR�FRPPHUFLDOH�GL�0LFURVRIW�&RUSRUDWLRQ��:RUG�SHU�:LQGRZV��:RUG�SHU
'26�H�:RUG�SHU�0DF�VRQR�PDUFKL�UHJLVWUDWL�GL�0LFURVRIW�&RUSRUDWLRQ��:RUG
3UR�q�XQ�PDUFKLR�FRPPHUFLDOH�GL�/RWXV�'HYHORSPHQW�&RUSRUDWLRQ�
:RUG0$5&�q�XQ�PDUFKLR�UHJLVWUDWR�GL�:RUG0$5&�,QWHUQDWLRQDO�&RUSRUDWLRQ�
:RUG3HUIHFW�H�:RUG3HUIHFW�2IILFH�VRQR�PDUFKL�UHJLVWUDWL�GL�&RUHO�&RUSRUDWLRQ
QHJOL�6WDWL�8QLWL�H�LQ�DOWUL�SDHVL��:RUG6WDU�q�XQ�PDUFKLR�UHJLVWUDWR�GL�:RUG6WDU
,QWHUQDWLRQDO�,QFRUSRUDWHG��:RUNV�SHU�:LQGRZV��:RUNV�SHU�'26�H�:RUNV�SHU
0DF�VRQR�PDUFKL�UHJLVWUDWL�GL�0LFURVRIW�&RUSRUDWLRQ��:ULWH�SHU�:LQGRZV�q�XQ
PDUFKLR�UHJLVWUDWR�GL�0LFURVRIW�&RUSRUDWLRQ��;\:ULWH�q�XQ�PDUFKLR�UHJLVWUDWR�GL
7KH�7HFKQRORJ\�*URXS��,QF�
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