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HAYAINO PABOTbl C GROUPWISE 5.2

GroupWise WebAccess rpejoctasiiser Bam 10CTyI K OUTE U KaIeHIAPIo IPH oMo Jiioboro Opaysepa Web,
cosmectiMoro ¢ HTML 3.

OTnpaBKa coo6LeHun

Padoras ¢ GroupWise, Bbl n30aBsiseTe ce0st OT TAKHX ONEPALHil, KAK BBOJ
TEKCTA 3aI1CKH, €€ KOIMMPOBAHNE, MTIEPEAATY U BIACHCHNIEC TOr'0, HAIJIN JIX
TOJTyJaTesH 3Ty 3amicky. GroupWise no3posseT Bam ObICTPO OTIIPABUTH
COOGIIEHHE HECKOJIBKIM T0JIb30BATEIIAM H IIPOKOHTPOIUPOBATH, KTO €TI0
OTKPBLT, AT U T.JT.

HasHauyeHue meponpusaTvi, 3agaHNi U 3anNUCoK

Kpome oTIpaBKi 971€KTPOHHOM T0YTbI, Bbl MOKeTE Ha3HAYATh cefe U APYTHM
MepOle/lHTHH, 3aJaHus 1 3aIiCKU. HI[Z[HHpOBﬂIII/Ie HpCZ[OCT’dBI[H@T HpOCTOfI
€roco0 BBIACHHUTD, OYIyT JIH CBOOOHBI BCE JIOMH, KOTOPBIX Bbl XOTHTE
TIPUIJIACHTD HA BCTPEUY. BbI TaKKe MOXKETE IPOBEPUTD, IPUHSIT W OTKJIOHIT
TOJIydaTestb COOOLIEHHE 1 IOMETHIT JTH OH 32[1aHHE KAK BBIIOJHEHHOE.

Mouck agpecoB

Orrnipasisis cOOOIIEHHE HECKOJIBKIM JIMLAM, BbI BT JI XOTHTE BBOJIUTD BCE MX
nmena B rosie Komy. Anpectas Knnra mossosiseT ObICTPO BEIOPATH HECKOJTBKO
a/1PECATOB, HAXONT VX a/1PeCa, eC/Ii Bbl HAXOUTECH B PA3HBIX MOUTOBBIX
OT/IEJICHNSX 1 TI03BOJIAET Bam BBIOPATH MEPBIUHBIX MOJyIaTesNel, osydaTenei
KOIMH 1 CKPBITOI KOIHIL

Ucnonb3oBaHue pasgensemMbix nanok u nanok Moucka
Jlaxe Haxozch BHE ochrica, Bbl MoKeTe ObITh B Kypce MH(POPMALUI O HOBOM
HPOEKTE WM JIPYIHX AUCKYCCHH, BEJYIMXCA B PA3AE/AEMBIX MaKax. MOXHO
NPOCMATPUBATD PA3AEJEMBIE TIAIKH, KOTOPbIE Bbl IPUHSIM B CETEBON BEPCHH
GroupWise. Bbl jlaxe MOXKeTe OTBEYATh OTTIPABUTEHO COOOIIEHNUS, XOTS
Bawero otseTa He OY/IET B pas/IesIsieMOil Marke.

Bbl TaKzKe MOKeTe IIPOCMATPUBATH HOBYIO HH(DOPMALIHIO B JIIOOOI NaIKe
[Toncka, cozmanHoii B cetepoil Bepcnn GroupWise.

3arpy3ka AOKYMEHTOB

B nouroom otaenernn GroupWise MOXKeT ObITh MHOKECTBO OKYMEHTOB, u
yrpas/sembx bubsmorexoit GroupWise. Bbl HE JIOJIKHBI TEPATD JOCTYII K

JOKYMEHTAMH, Hd KOTOPBIE UIMEETE IIPABO, TOJIBKO U3-33 TOIO, YTO HAXOAUTECh

10Ma, B opuce y KIHeHTa Wi B KoMaHxupoeke. GroupWise WebAccess maer

Bam BO3MO2KHOCTb HAXOIUTD 1 3aIPYKATh KON HY2KHBIX JIOKYMEHTOB.



OcHoBHOE OKHO
OCHOBHOE OKHO - 3TO IJIABHOE MeCTO paboTel ¢ GroupWise 5. 113 Hero Bel MOzKeTe OTKPBIBATH MANKH Bxozsiee u
Vcxopiiee, HazHaYaTh MEPOIIPUSTHA, IIPOCMATPUBATL KaneHaaps u T.11.

MaHenb MHCTPYMEHTOB
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Tunbl nanok
[Tarka ITobsoBarens (¢ ykasanuem Baiero
IMEHI) [IpeCTas/seT Baty 0asy JaHHbIX i
GroupWise. Ilanka ITonbzosarens conepxur
COOOLLEHHS 1 JIPYTHE NAIKHU.

Moppo6GHee 06 OCHOBHOM OKHe

B Crpaske ormcansl Bce 4actit OCHOBHOI'O OKHA.

B meHio CnpagBka BblbepuTe YkasaTtens>0>

OCHOBHO€E OKHO, UCMOfb30BaHMe.

* B CllpaBKe OIM1CAHO HA3HAYEHUE ITUKTOI'PAMM DSIJIOM C
COOOIICHUAMIL

TTOYTOBBII AIIK CONEPKUT BCE TIOTYIEHHBIIT
COO(’)IIICHHﬂ, OTKPBITBIE 1 HEOTKPBITHIE.
B meHio CnpaBka BbiGepuTe Ykasatens>l1>
MukTorpammel, 3HaveHne B Cnincke
CO06LLEHWIA.
* B CnpaBKe OIIMCAHO, KdK OTHpaBI/ITb 3aINCKY.
B meHto CnpaBka LUernkHUTe KHUIYy psaaoM ¢
3aronoskom [naHMpoBaHue MeponpusaTUn,
HasHayeHwe 3agaHuin Unu HanucaHve
3anucok>3anucka Apyrum nosnb3oBaTensm.
B CripaBke OIICAHO, KaK OTHPABUTh TeJIE(DOHHOE
coo01IeHHe.
B meHio CnpaBka LUenkHMTe KHUIy psaaoM ¢
3aronoskoM OTnpaBka MOYTOBbLIX UMK
TenedoHHbIX coobLeHnn>0TnpaBka
TenedOHHOro coobLeHus.
B Cnipaske OmicaHo, Kak H3MEHUTDb [1apoJib
[Tourosoro Aumka.

ITanka Heotkpsitsle COOOLIEHNS COEPKUT BCE
HOBBIE I0JIyUEHHBIE, HO HE OTKPBITHIE COOOILEHNUS.
Ora nanka OTKphIBAETCA 1pH BXOZIE B WebAccess,
TaK uTO Bbl nosyunte ObICTPBIIl OCTYII K HOBOH
HH(pOPMALHHL

ITarika OTIIPABJIEHHOE COLEPKUT OTIIPAB/ICHHbBIE
cooOLenus. OTKPbIB TAKOE COOOLLEHUE 1 BbIOPAB
Mncpopmavus, Bl cMOXKETE IIPOBEPUTD, OTKPBLI .
JII [IOJIy4aTesIb COOOLIEHHE, VAL €10 W

IPUHAT (HA3HAYEHHBIE COOOLLEHIS).

B Kanennape orobpaxaercs Barie pacricanue no
JHAM.

Kaproreka conepKut Bce epCoHaIbHbIE I .

& E

pasaeIsiEMbIC TIATIKH,

omuure, uto B WebAccess HeT YpHEL Yiiams
coobLienye, Bbl He CMOXKETE BOCCTAHOBHTD €10 B
WebAccess.

B meHto CnpaBka Bbibepute Ykasatens>1>
Maponb, nsmeHeHne.



3HakomcTBO ¢ AgpecHoun KHurom
Anpechyto KHUry MoXHO cuntarh “resiehOHHON KHHTOIT” ‘ D @ GroupWise

Wishcerss

Mooy Gex

GroupWise. B AnpecHoil Kuure xpansitcs IMEHa, apeca

KHura DO W
3JIEKTPOHHOIT MOYTHI, HOMepa TesieOHOB U T.J1. B ApecHoil |, =L 0 Ve ° )
Kurire MOKHO 0TOOPAXKATH ONPE/IENEH b Psijl "— : [ &
TI0JIb30BATEIEN WM TIPOM3BECTH MOVCK MOJIb30BaTeNs. Eom | e FM T e e s
Bam HeoOxo/mmMa ipyrast nHOPMALIHs B IOTIOJIHEHHE K froou g
azipecy, Hanpumep, TesiechoH, MOKHO OTOOPAKATH e
10/1poGHYI0 HH(OpMAIIHIO. MOKHO He 0TOOpAKATH | = T |
MH(POPMALIHIO C TIEJTbIO COKPAIIIEHNS 00'beMa IaHHbIX, “owera |
TIepeIaBaeMBbIX Uepe3 MOJIEM. =

MogpobHee 06 AgpecHoi KHure
* B Crpaske onmuchiBaeTCs HCrosb3osanne Anpectoil Kawrn. B merto Cripaska Beibepute Ykazatenb>A>AnpecHas Knnra,
TIOUCK NOJIb30BATEIEH B.

MpucTtynas k pabote

OTnpaBka nucbLMa Mouck cBo6oaHOro BpeMeHU Ans BCTpeun

1. Haxwmirre Ha MTAHEJIN NHCTPYMEHTOB. 1. Haxmure @ Ha TaHe/ M HHCTPYMEHTOB.

2. Bnone Komy Beennre nmena. 2. Bnone Komy enure umena.

3. Bsenure Temy. Ecy Bbl He 3HA€TE MMEH I APECOB, BRIOEpUTE

4. Habepire TeKCT COOOLIEHII. Anpec, 4To0bI J100aBUTH X 13 AJIpecHOil Kuurn.

5. Haxure OTIpaBITD. 3. B COOTBETCTBYIOMIMX NOJIAX YKAKUTE MECALL, JIEHD, TOJT

1 BPEMS MEPOTIPUATHSL.
YTeHue Nony4YeHHOro coobLueHus

1. Buibepure coofente B [lourosom ke, 4. B nose [Ipono/KuTeIbHOCTb BBEAUTE YUCIO>

packpoiire crmcox Yacs! u Beibepute Hacsl, MUHyTHI
OTtob6paxeHne KaneHpaps

wim [l
1. Haxwurre T[] B Crncke Tanok, uro6si npocvoTpets
PACINCAHIIC HA JICHD. 5. Bribepure Ilonck CBOGOIHOIO.
i 6. YKaxuTe, CKOJILKO MUHYT BbI TOTOBbI K1aTh
Hazxmure @ HA TAHEJIH HHCTPYMEHTOB, YTO0bI OKOHYaHHs IPOBEPKN paciucanuii (pynkimeit Iorck
TPOCMOTPETD PACITHCAHHE HA MECAIL, CpoGonHoro>priepuTe Hauath Mouck cBOOOIHOIO.

7. Ecmm ykazanHoe Bpems CBOOO/THO, BEIOEPHTE
OTrpasuTh MEPOTIPUATHE, YTOOBI HAZHAUUTD 3TO
MEPOIPHATHE.

Wi

Ecim 510 Bpems Y KOro-moo 3aHATO, IPOBEPLTE
T0Ka3aHHblE JIOKU CBOOOHOIO BPEMEHH, 3ATEM
VKQKITE MECALL, 1€Hb, [OJ] 1 BpEMS HAYAJIA BCTPEUH, 4
3ateM BbibepuTe OTIPABUTL MEPOIPUSATIE.



Ucnonb3oBaHue onepatuBHon CnpaBku

Best iokyMenTatms 110 kimeHty GroupWise UMEETCs B 3JIeKTPOHHOM BHJIE.
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Kae cenarh Measarens O Mporpauue

O IIporpamnie
(Al B Bl Tl El X3
| plcl Tyl o x|
A
Ampeca
Ionydarenei

Kak caenaTs 0T00paxaeT CIpasKy 10 KareropusaM. Jiis
KaTeropuil 3a/1a4 UCIO/Ib3YETCs APAIUIMa KHUIU 1
CTPAHHLIBL.

1. Haxmure @

2. lllesKHUTE KHUTY PAZIOM C HY2KHO KaTETOpUel.

VKa3aTeJib BbIBOJIUT KJIIOYEBBIE CJI0BA, TTOMOIAIONINE
Bam HailTi HyXHbIE Pa3aeibl, HOLOCHO IPEAMETHOMY
YKa3aTeJlO B KHUTE.

1. Haxmure @> poiOepure Ykasaresb ClpaBKi.

2. Haxwmure OykBy > BBIOCPHUTE 3aI0JI0BOK Pa3aesa.
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WiBAccEsS

Kar cpenats Yradarens O Mporpae

Kak cnemars

9 OtmpasaATh ITrckma 1 Tete iOHOT paMMBL

Q ILnaamrpoeaTs MeponpHATd, Ha3HaYaTh 3 aHIa

Ctout nonpo6oBaTb
DyHKUMNA

[IpocMoTp pasjesieMbIX T1aTIOK

Ipuxpernenue aiios

Ilepewmeltienne coOOLEHNIT B ITAIKN

Hcnonbzosanne budsmorexkn GroupWise

IIposepka opchorpadpun B cOOOIEHHAX

[IpocMOTp KaTeHaps Ha MeCHI]

Ornpaeka URL

31y 6poLutopy 1 AononHUTENbHY MHpopmaumio o GroupWise MOXHO HakTu
Ha ctpanuue GroupWise Cool Solutions no agpecy www.gwmag.com. Ecnn

e y3Hatb nogpoGHee?

B Mento Cripaska BbIOEpUTE KHUTY YIIPBJICHHE
IMankamu>IIpocMOTp COOOIIEHNA B PA3E/IAEMbIX TTAIKAX
1 OTBET HA HUX.

B menio CripaBka Bribepute Ykasareap>I1>
[Ipukperuienus, OTIpaBKa.

B Mento Cripaska BblOepUTE KHULY YIIPAB/ICHIE
nankami>Ilepemerrienue CooOIIEH s, MEPONPHATHH,
3aJ1aHI1s WIN 3AHCKY B TATIKY.

B menio Cripaeka seibepute Yxasarens>/1> JIOKyMeHT,
[TOUCK 1 KONHUPOBAHUE.

B metio Cripaska BbiOepute KHury OTrpaBKa OYTOBBIX
W TesietpOHHBIX cooOeHnit™> Iposepka opdorpadun
B COOOITICHHI.

B Mento Cripaska BblOepute KHUTy Mcrosib3opanue
Kaytenaapa>IIpocMoTp pacrmcanus Ha MECSLL.

B menio Cripaeka Bpibepute Kuury OTIpaBKa MOYTOBBIX
WM TeJIe)OHHBIX cOO0IIeHniT™> OTrpaBka apeca
Nurepner.

3aABneH naTeHT

CpenaHo B CLLUA
102-001039-001 A PDF

y Bac MMeITCs BOMPOChl OTHOCUTENBHO MoyToBOrO Awmka, obpatutecs K
mMecTHoMmy npeacTtasutento IS&T.

Novell.



